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O Hac.
Cuna uepes pasHoobpasue

passage gGmbH - 3710 areHTcTBO MO
TPYAOYCTPOMCTBY, KOTOpoe paboTaeT B cdepe
COLENCTBMA TPYAOYCTPOICTBY yiKe okoso 30 nerT.
Hawa uenb - npodeccrnoHanbHaa KBannpmukaums
6e3paboTHbIX.

Mbl yaensem ocoboe BHMMaHWE NPEoAOAEHMUIO
npobaem, 0bycnoBAEHHbIX IMYHON BUorpaduen,
BO3PaCcTOM, NOJIOM, NPOUCXOXKAEHNEM, OANTENb-
HoW B6e3paboTuuei n/uan NHBaANMAHOCTbIO.

Hawwu coTpyaHUKM NOMOTAlOT peLlaTb BOMPOCHI U
npobaembl CO LWKOAAMM, OPraHM3aLMAMKU U
APYrMMKM BEAOMCTBaMM Ha BbICOKOM YPOBHE.

Mbl  npegocTaBafAemM  KBanuMoULUMpPOBaHHbIE
YCAYyru, KOTopble MOMOTYT y4acTBoBaTb Bam B
06LLEeCcTBEHHOM KU3HW.

Ycayra odpuca u nucema punancupyerca Espornerickum
Coro3om u CBOGOAHBIM U raH3€HCKUM T'OPOAOM
T'amGyprom B pamkax npoexra «Llemouku

puHAHCHPOBAHNA PHIHKA COMAABHOTO TPYAA.

Kofinanziert von der ,._._._,.'_-Fl‘__‘_
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Bbl moKeTe HaUTU Hac 34echb:

Ha obuwecTtBeHHOM TpaHCNopTe: OT CTaHUWUM
meTpo Wilhelmsburg, aBTob6ycom Homep 13, Bbl
efeTte A0 KoHe4yHol octaHoBKK Kirchdorf-Siid, ot
aBTOOYCHOI OCTaHOBM 3 MMH. MELWKOM W Halun
OBEpPW OTKPbITbI A1 Bac.
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Mbl KOHCYNbTUPYEM MO Pa3/INYHbIM
BOMPOCaM U HanpaB/eHUAM.

Ecan mbl He cCMOXem MOoOMoYb Bam CamMu, TO
TOraa NOACKaXKeM, TOe Bbl CMOXEeTe MOy4YuTb
HeobXoAMMYI0 AR BaC KOHY/IbTALMIO.

Bxopa, npucnocobnen ana noaei c
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Bliro- und Schreibservice
im CCl — Community
Center Inklusiv

Hawu ycnyau u npednoxceHus
0ons eac!

Yacbl pabortbi:
C NoHeAeNbHUKA NO YeTBepr
c8:00 po 17:00
MatHuua ¢ 8:00 go 15:30
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Biiro- und Schreibservice im CCl
Kirchdorfer Damm 6, 21109 Hamburg
Tel.: 040 - 30 38 98-0
E-Mail: cci@passage-hamburg.de
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MBg1 paAbI IOMOYE BaM C IIMCHbMAMH B
Pa3AMYHBIE OPraHU3 AU

Hawwu ycnyru.

Y Bac HeT KONMMPOBa/AbHOro annapata, ¢akca,
CKaHepa uan npuHTepa?

Torga npuxoauTe K Ham, M Mbl CAENAEM BCHO
paboTy 3a Bac!

e KonuposaHue (4epHo-6enoe 1 LBeTHOE)

e ®dakc

e CKaHupoBaHue

e PacnevaTbiBaHWME [OKYMEHTOB C KOM-
nbtoTepa n TenedoHa

e PasnuyHasa nHpopmauma

e KoHcynbTayma

e Bonpocbl CBA3AHHbIE C KUIbEM

Mbl OTKpbITbI 414 Bac u 6y,a,eN\ pagbl NOMOYb
BaM.

BO3MOHO, Bbl XOTeNM Bbl 3alTU K Ham Ha Kode
1 NOAENUTbCA C HaMW CBOMMM npobaemamu.

MomoLb ¢ HanucaHuem nucem pnn
noucka pabotbl.

Bce nucbma ocHoBbiBatoTCA Ha Bawwmx
noxenaHmax!

e Co3paém MOTMBALMOHHOE NUCbMO U TUTY/b-
HbIA IUCT

e Co3pgaém pestome uam pobasnaem HOBYHO
nHPopMaUMIO B YXKe CyllecTBylollee pesto-
me

e KonuposaHue annaomos, cBMAeTenbCcT8 06
obpasoBaHuu.

e Bce gokymeHTbl nepesoanm B PDF ¢popmar.

e [lomowb B noucke paboTbl, Hanpumep, C
nomolublo 6upskM Tpyga ( areHTctBa no
TPYAOYCTPOMCTBY), M3y4yeHUs Apyrux OupiK
TpyAa.

NoAroToBAEHHblE [AOKYMEHTbl MOTyT ObiTb OT-
npaBaeHbl Ha Ball aApec 31EKTPOHHOMN NOYTbI B
umMdposom Buae.

BaM HEOOX0AMMO TONbKO MPUHECTU YKe UMeto-
Lwmecs AOKYMEHTbI.

Momowb B pewueHnn npobaem c
rocyAapCTBEHHbIMM yUpPEeXKAEHUAMMU

M OpraHusauuamm.
Mpy 0b6LLEeHNN C roCYyLapCTBEHHbIMU yupeXKae-
HUAMM, Mbl MOXEM nomouyb u3bexaTtb
HegopasymeHuid UK obecneuntb  ycnewHyto
KOMMYHUKaUMIO M YCKOPUTb oOnpeaeneHHble
npoueccsl.
e [lepeBogm oduUMabHbIE MUCbMA Ha
NpPOCTOM A3bIK
e [lepenucka c rocyAapcTBEeHHbIMM
YUYPEKAEHUAMM U OpPraHU3aLUaAMM.
e [lomoub Cc 3anonHeHnem GopmMmynspos

MomoLwb LWKONIbHUKaM U poguTensam.

e TMOMOLb C 3anosHeHnem ¢GopmMynapoB
(Hanpumep Ha nosyYyeHWe [AETCKOro
nocobus)

e COCTaB/IeHME NUCbMA Ha MPaAKTUKY WU
Ha oby4yeHue.

o Konuu ceptnuoukatos

Bcé Ha KomnbloTepe

8cé 8 yugposom ghopmame.

Ona Hawwux knmeHtoB y Hac ectb [K, roe mbl
npegnaraem cnegyowme ycayru:

e CamocToaTenbHas paborta Ha MK

e [lpoBepka W HanucaHWe 31eKTPOHHbIX
nucem

e PenakTMpoBaHWe BalIKX, YXKEe WMeto-
LLMXCA, LOKYMEHTOB

e Mcnonb3oBaHMe OPUCHBIX MPOrpaMmm

Bmecme mebi cunall!



